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Blogging with Schoolwires 
 
STEP 1:  Sign in to the website and open site manager. 
 
STEP 2:  Select New Page and choose Blog. 
 
STEP 3:  Name your blog page and save.  The name that you give your blog page will end up on 
the left navigation section of your website.  You can have several blog entries within one blog 
page or you can create several different blog pages.  For example, you could have My Blog page 
and then within that page have a monthly entry.  Or you could have Math 101 blog, Math 202 
blog etc to separate this out for your individual classes. 
 
STEP 4:  Find your blog page in your workspace section. 
 
STEP 5:  Open it. 
 
STEP 6:  Select New Posting.  You will get the following window.  I will explain each tab.  See 
the tab areas that the red box is pointing towards. 
 
 

 
 
 
STEP 7A:  General Tab 
Give your new posting a title.  Choose a date, time and format to post your blog. This is a way 
that you can create several blogs at once but have them turn on automatically on whatever date 
you set on the calendar. 
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STEP 7B:  Posting Tab 
This is where you create your message.  You can use an image, link and/or attachment.  You can 
also set the font, size and color of your message. NOTE:  The blog page does not go through 
content routing.  Please keep the contents of our blog appropriate for the school environment. 
 

 
 
STEP 7C:  Comments Tab 
This is where you choose whether you want people to be able to answer your blog or not.  
Obviously it’s your decision but the main concept of a blog is for 2-way communication. 
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Answer the 2 questions with a yes.  KRSD is requiring (for now) that you must approve 
comments to your blog before they are posted live.  We don’t want anyone from anywhere in the 
world to be able to post inappropriate comments on our school website.  If someone responds to 
the blog, you will get an email and you will have to moderate your blog. 
 
Also note that you can set roles of who can respond to your blog.  The two that are checked are 
the default.  I would stay with this for now. 

 
 
STEP 7D:  Author Tab 
This is who will get the email notifications.  It is set to your information automatically. 



Blogging with Schoolwires.doc  2007-2008 
Created by Laurie Prewandowski 

4 

 
 
 
STEP 8: Put a check in the box marked Active and select Save.  Our blog is now live and set to 
go. 
 
 
STEP 9:  Posting to a blog on our website 
Even though it asks for a name and an email, your students do not have to fill this in completely.  
In fact, we don’t want students to use their last names.  Consider having students select a screen 
name and have them use that or caution them in your blog to reply with only using a first name.  
For the email address have them use a generic one.  You can’t leave the section blank but you 
don’t have to use a real email.  I sent one with fakeemail@yahoo.com 
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STEP 10:  Moderating your blogs 
Once you receive an email that you have a posting, go to your site manager and find your blog. 
Open it and you will see the window below.  Select moderate.  Then you will see the comments.  
Select edit to read the full comment. You can then approve the comment or not. 
 

 
 

 


